Moving Your Money to a New Checking Account
Tips for Consumers
If you are not happy with your bank, consider moving your money to an account
at a new financial institution. Vote with your dollars!
To help you do so safety, we've put together this checklist so you can take the
appropriate steps to ensure that all of your bills are paid on time and you avoid being
charged overdraft fees. This will require that you maintain two checking accounts at the
same time, at least for a while.
Step 1.

Open your new bank account with a small deposit.
Why? Once you choose a bank or credit union, make sure to open a new
account before taking any steps to close your old account. Deposit
just enough to open the account and avoid any fees the bank may
charge for maintaining a low balance.
Why? The safest and quickest way to move your money is to transfer the
funds from your old bank to your new bank electronically. To do this,
both accounts must be open at the same time.

Step 2.

Make a list of all the automatic payments and deposits that are
scheduled to go in and out of your old account each month. See the
chart below as an example.
Why? This is to help you organize and keep track of all of the automatic
transfers that are tied to your old account, so that you can make sure
there is enough money in the old account for all your payments to clear
during the process of moving your money to your new account.
Automatic Payments
Credit Card Payment- $100
(1st of the month)
Car Loan- $400
(15th of the month)
Utilities Bill- $100
(1st of the month)
Transfer to Savings- $100
(15th of the month)
Toll Tag, Paypal, Gym Membership,
etc (Auto-payments that are linked to
your checking account)

Automatic Deposits
Joe's direct deposit paycheck- $1000
(1st and 15th of the month)
Jill's direct deposit paycheck- $2000
(1st of the month)
Employer expense reimbursements
and other places that are linked to
your checking account

Step 3.

If you have direct deposit, ask your employer to reroute your paychecks
to your new account. Ask what date the first deposit will occur and use
this date to guide you through Step 4.
Why? Sometimes it can take more than one pay cycle to complete the
rerouting. If so, you should make sure that your automatic payments
are not transferred to the new account until your paycheck is
transferred.

Step 4.

Once you know what date your direct deposits will transfer, reschedule
each automatic payment or debit to come out of your new account.
Make sure to ask the company what date the change will apply.
Why? Sometimes it could take one whole statement period to reflect the
change. If this is the case, make sure you leave enough money in the
old account to cover the payment when it occurs.

Step 5.

Leave at least a small amount of cash in your old checking account for
at least one more month.
Why? This will ensure that every payment will be covered if you happen to
forget about something. The amount you leave may depend on
whether your old bank or credit union charges you a fee for
maintaining a low balance. If so, try to leave the required amount to
avoid a charge.

Step 6.

Once you are sure that all automatic payments and all direct deposits
are coming and going from your new account, electronically transfer the
final funds from your old account into the new account.
Why? Though it may take a few days before an electronic transfer
clears, transferring money electronically is generally the fastest,
cheapest, and safest way to move money from one account to
another.

Step 7.

Once the transfer clears in your new account, follow the procedures for
closing an account at your old financial institution. Make sure to obtain
written confirmation that your account is closed.
Why? Your account does not automatically close when you withdraw all of
the money; you must follow the process laid out by your financial
institution to make sure you close the account properly. By obtaining
written confirmation that your account is closed, you can rest easy that
you've taken the appropriate steps. If you don't close the account,
you might get hit with a monthly account maintenance fee even after
you stop using it.
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